Safety and suitability of premises, environment and equipment: Safety
Providers must take reasonable steps to ensure the safety of children, staff and others on the premises

8.10 Staff personal safety including home visits
Policy statement

This setting believes that the health and safety of all staff is of paramount importance and that all staff have the
right to work in a safe environment. We support safe working both on and off the premises, acknowledging the
needs and diversity of children and their family.

Procedures

General
▪

All staff in the building early in the morning, or late in the evening, ensure doors and windows are locked.

▪

Where possible, at least the first two members of staff to arrive in the building arrive together, and the last two
members of staff in the building leave together.

▪

Visitors are generally only allowed access with prior appointments and only admitted once their identity has
been verified.

▪

Minimal petty cash is kept on the premises.

▪

When taking cash to the bank, members of staff are aware of personal safety. Managers carry out a risk
assessment and develop an agreed procedure appropriate to the setting, staff and location.

▪

Members of staff make a note in the diary of meetings they are attending, who they are meeting and when
they are expected back.

▪

Managers have good liaison with local police and ask for advice on safe practice where there are issues or
concerns.

Home visits
Where staff members conduct home visits, this is done at the manager’s discretion and the following health and
safety considerations apply:
▪

Prior to a home visit the key person and manager undertake a risk assessment that is specific to the visit
being undertaken.

▪

Members of staff always do home visits in pairs – usually the manager/deputy manager with the key person.

▪

Each home visit is recorded in the diary with the name and address of the family being visited, prior to the visit
taking place.

